
GSTR 1: Filing SOP



Click



Assesse name Assesse name & 

GSTIN

Assesse name

Click



Select Period

Assesse name



Click 

“Prepare 

online”

Assesse name



Click

Fill in required details for invoice. Click “SAVE”. To add

new invoice click on “ADD DETAILS”.

Check in appropriate box

Fill in all other 

applicable tabs in 

this way



Click and check details once again before submitting

Click and check details once again before submitting



- If all the details are correct click submit.

- Please note that post submission the details can not be edited.

- Post submission, verify using DSC/ EVC as applicable.




